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LAWYERCLIENT AGENT

FINANCIER

Finance approved.

Lawyer gives financial 
institution relevant 
documents from 
Contract.

Seller’s Lawyer sends 
Buyer’s Lawyer copy of 
Contract.

If Contract does not 
have "cooling off" 
period.

Lawyers for Seller and 
Buyer negotiate to 
agree on terms of 
Contract

Organise finance.  Keep 
Lawyer and financial 
institution informed.

Forward Contract to 
Lawyer for advice.

Advise Lawyer of the 
price agreed.  Send 
Sales Advice Notice to 
Lawyer acting for Seller 
and Buyer.

Agree price with Agent 
and request copy of 
Contract.

Agree price and give 
copy of Contract to 
Buyer.

Inspect properties and 
negotiate price with 
Agent.

Negotiate price with 
potential Buyer.

If Contract has "cooling 
off" period (5 business 
days), proceed to 
Exchange and pay 10% 
deposit.
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LAWYERCLIENT FINANCIER

Lawyer carries out 
statutory enquiries to 
check property.

If the enquiries are 
satisfactory and there 
is no "cooling off" 
period, proceed to 
exchange and pay 10% 
deposit.

If the enquiries are 
satisfactory and there 
is a "cooling off" 
period, Exchange to be 
confirmed.

Satisfy 
financier’s 
requirements

Lawyer sends 
Requisitions on Title to 
Seller’s Lawyer.

If property affected, 
may have right to 
rescind Contract.

Organise Building and 
Pest Reports and other 
enquiries.

Advise Financier 
of exchange

Prepare mortgage 
documents
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Attend settlementAttend settlement

Financier lodges 
Transfer and Mortgage 
documents with Land 
and Property 
Information.

Hand to Financier.

Buyer signs Mortgage 
documents
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LAWYERCLIENT FINANCIER

Send Transfer to 
Seller’s Lawyer for 
Seller to sign.

Request stamp 
duty from client 
and pay.

Lawyer to organise settlement:
- Prepare settlement figures with adjustments in 
respect of rates etc.
- Liaise with financier in relation to the time for 
settlement and details of cheques to be drawn.

Congratulations!
You are now the owner 
of the property.

Post-settlement:
Lawyer or financier 
sends notices to 
various authorities 
advising of sale.

Hand over purchase 
monies to Seller and/or 
outgoing financier.
Receive signed Transfer 
and Title documents.

If property not affected, 
OK to proceed to 
prepare Transfer.

Pay stamp 
duty.

Client to organise 
any private funds 
required to 
supplement 
borrowed monies 
(i.e. money 
coming from sale 
of other property, 
cash reserves 
etc.)

Client advised of 
monies required 
on settlement.
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