
UNDEFENDED DEBT RECOVERY

No further action Prepare Affidavit 
of Debt

If defence filed, 
matter proceeds 
as contested 
action – see 
"Suing and being 
Sued"
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Prepare Statement of Liquidated Claim

No reply or debt denied.

Obtain instructions regarding the debt and provide advice

Wait 28 days

Receive Affidavit of Service

File Statement of Liquidated Claim

Send letter of demand If debt paid, 
matter concluded

Payment received?

YES NO
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Discuss steps to be taken to enforce Judgment

Report to Client

File Affidavit of Debt

Obtain Judgment
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